	Proposal for Global Practical Training Program Summer 2024



	Host Company
	Name
	Plain Sight Archive
	Name of CEO
	

	
	Address
	1030 ¼ N. Western Ave. Los Angeles, CA 90029


	
	Type of Business
	Non-profit Arts Education
	Number of Employees
	2

	
	Phone
	323-351-5022
	E-mail
	bethann@plainsightarchive.org

	Supervisor
	Department
	Main Office
	Position
	Co-Directors

	
	Name
	Beth Ann Whittaker & Richelle Munkhoff

	
	Phone
	 323-580-3602
	E-mail
	richelle@plainsightarchive.org

	Company
Introduction
	Plain Sight Archive is a non-profit organization dedicated to fully inclusive history in 20th century visual arts and culture. Our mission is to build an innovative archive, a relational web-based tool, that illuminates and connects traditionally obscured figures and creative communities. Our vision includes foregrounding narratives that highlight expansive representation in the arts, now and for the future. Our goal is to catalog, identify and make visible artists and communities who have been obscured – to make a new archive accessible anywhere. Our office is located in Hollywood, California within a courtyard of historic artist live/work studios near several galleries.
https://plainsightarchive.org/
@plain_sight_archive
We have been referred specifically by Stacy Dawson Stearns. 


	Job Description
	1. Digital Media Design - website/social media (in dialogue with our external design team)
· Create template for 30-60-second story-telling assets 
· Implement template to complete 1-3 assets for publication by end of internship
· Create template for 10-20-second organizational mission assets
· Implement template to complete 2-4 assets by end of internship
· Improve website visibility (SEO optimization)
· Participate in roundtable discussion of development of Archive Tool, followed by submission of intern’s response. https://www.plainsightarchive.org/
2. Investigative Writing - content creation
· Field research off-site locations including Getty Research Institute, LA Public Library, Los Angeles County Museum of Art, and similar. 
· Development of narrative essay suitable for website publication (similar to: https://www.plainsightarchive.org/idelle-weber). Topic could be of intern’s choosing or could be guided by Plain Sight Archive. For example, we are interested in the  Southern CA Chapter of Ewha Womans University Alumnae (EWHA NOKMEE https://ewhanokmee.com/)
· Image selection to illustrate narrative essay, including permission request process
· Partnering with Digital Media Design intern to create story-telling asset 
· Participate in roundtable discussion of development of Archive Tool, followed by submission of intern’s response. https://www.plainsightarchive.org/

	Duration
	4 weeks to take place between July 1 and August 9, 2024.

	Required Number of Students
	1-2
	Requirement and Qualification
	Skills Digital Media position: film editing, motion graphics, animation, content creation, design development within existing branding

Skills Investigative Writing position: Archival research, writing for public audience, some layout design, an interest in showing how historical material is relevant today. 


	Preferred Major
	Film & Media Arts/ Design/ Communications/Creative Writing

	We, Plain Sight Archive, are hereby submitting our proposal for 
Global Practical Training Program summer 2024, which includes the job description above.

03/30 /2024


President / CEO :             (sign)
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